[Ipunsito
HA TIEJATOTHYCCKOM COBETE IPHKS
nporokon Ne /ot 57/.0F 2015~ JTupexT,

IHOJOXKEHHUE
0 3aIIHTe NePCOHAJIBHBIX JAHHBIX PpA0OTHHKOB
«MBOY COII r. CeToropcka»

1. O0mue moxoKeHus

1.1. Iomnoxenue (naiee — [ToaoxeHne) 0 3aLIUTe IICPCOHATBHBIX JaHHBIX PAOOTHUKOB (Jaiee —
o0pa3oBareTpHOe yupexaeHue) pazpadorano B coorBeTcTBUHM ¢ KoHcturynmeil Poccuiickoit
Denepanun, PenepanbHsmM 3akoHOM 0T 27.07.2006r. Ne 152-®3 «O nepcoHaNbHBIX AaHHBIX) C
m3MeHeHusiMA oT 29.10.2010r, denepaipupmv 3akoHoM Poccutickoif @exnepanuun oT 27 urom
2006 r. N 149-®3 «O6 wunbpopmanuu, HHOOPMAIMOHHBIX TEXHOJOIHSX H O 3aldTe
uHopManuu», TpyaoBeM komekcoM Poccumiickoii ®Pemeparun (nasee — TK P®), apyrumu
benepaTbHBIMH 3aKOHAMH U HHBIMH HOPMAaTHBHBIMH ITPAaBOBBIMU aKTaMH.

1.2. IlosokeHHe SIBISETCS JIOKATHPHBIM HOPMATHBHBIM aKTOM, PEIJIAaMEHTHPYIOIIUM IOPS/IOK
o0ecliedeHns 3alUThl  TEPCOHAIBHBIX JaHHBIX pPaOOTHHKOB MNpH HX 00paboTke B
00pa3oBaTEeIFHOM YUPESKICHHH, B TOM YHCIE 3allIUTHI OT HECAHKIHOHHPOBAHHOTO IOCTYIIA,
HETPAaBOMEPHOI'0 UX HCIIOJIB30BAHUS WIIH yTPATHI.

1.3. Hacrostmmum IlotoskeHHEeM ompesessieTcsl IMOpSI0K TOIydeHHs, 00paOOTKH, XpaHESHHs,
nepegayd u Jo00ro ApYyroro HCIONH30BAHHS IIEPCOHATIBHBIX JaHHBIX PadOTHHKA, IIpaBa H
00s3aHHOCTH pabOTHHKOB M PYKOBOMUTEIS O0pa30BaTEIBHOTO YUPEXIEHHsS, a Takxke
OTBETCTBEHHOCTh ML, HMEIOIUX JOCTYH K IEpPCOHAIBHBIM JaHHBIM pabOTHHKOB, 3a
HEBBIIO;IHEHHUE TIPABOBBIX HOPM, PErYIHPYIONX 00paboTKy U 3alllUTy NEPCOHAIBHBIX JIAHHBIX

pabOTHUKOB.

1.4. B HactosmeMm 110:10KeHUH HCIIONB3YIOTCS CIIeTYIOIIHE OCHOBHBIE MOHATHS U TEPMUHBL:

IICpCOHATBHBIE JaHHble — T00asgs HHGOpMAIHMA, OTHOCSINAsICS K OIPEICICHHOMY IIH
ompeAenseMOMy Ha OCHOBaHMHM Takod wuHbopManuun QupdeckoMy HIYy (CyOBEKTY
NEPCOHATBHBIX JAHHBIX), B TOM 4HCIE €0 (paMuIus, UMs, OTYECTBO, TOJI, MECALl, JaTa U MECTO
pOXIEHHs, ajipec, ceMeifHOe, CcOLMATIbHOE, UMYIIECTBEHHOE II0JI0KCHHE, 00pa3oBaHHe,
npodeccus, T0X0Abl, Apyras HHpopMaIus;

3al[UTa NEPCOHATHHBIX JAHHBIX — KOMIUIEKC MEp TEeXHUYECKOTO, OPraHHU3AallMOHHOIO H
OpraHU3alMOHHO-TEXHUYECKOTO, IIPABOBOI'0 XapaKTepa, HalpaBICHHBIX Ha 3aIlUTy CBEACHUI,
OTHOCSIIIIUXCS K OIpPEJCTICHHOMY WJIH ONpeaeIseMOMy Ha OCHOBAaHMH TakoH uHopmanun
¢u3ngeckoMy JIIy (CyOBEKTY epCOHAIBHBIX JaHHBIX — paOOTHUKY ):

IIEPCOHANBHBIE JaHHBle paboTHHKA — HHpOpMaUHsg, HeodOXoauMas padoToAaTemIO B CBSI3H C
TPYAOBBIMH OTHOINICHHAMH H Kacaromascss KOHKpeTHOrO pabOTHUKA;



OOIIEeIOCTYITHBIE TEPCOHAJBHBIC JaHHbIE pPAOOTHUKA — TEPCOHAIBHBIE JaHHBIC, IOCTYII
HEOTrpaHMYEHHOTO KpyTa JIHI], K KOTOPBHIM MPEIOCTaBIIEH C corjiacusi pabOTHHUKA WIIM HA KOTOpbIE
B COOTBETCTBUM C (heJiepalbHBIMU 3aKOHAMH HE PAaCHpOCTpaHseTcss TpeOoBaHHE COOIIOACHUS
KOH(UICHIIMATBHOCTH;

pabOTHUK — (U3MWYECKOE JIMIO, BCTYIHBIIEC B TPYIOBbIC OTHOIICHUS C padoTomareiieM
(0oOpa3oBaTeNbHBIM YUPEKICHUEM);

paboToaarels — IPUANIECKOE JTHLO (00pa30BaTEIbHOE YUPEKIACHHUE), BCTYIUBILIEE B TPYIOBbIE
OTHOILEHHSI ¢ PAOOTHUKOM;

OIepaTop — IOPUANYECKOe MM (U3UYECKOE JIMIIO, OpPraHu3yromee U (MIH) OCYIIECTBISIONICE
00paboTKy MEPCOHANBHBIX JaHHBIX PAOOTHHKA, & TAKXKE OINMPEICISIONIee eI U COICPKAHUEC
00paboTKH EPCOHANIBHBIX JaHHBIX;

00paboTKa TEepPCOHANBHBIX JAHHBIX PA0OTHHKA — NEHCTBHA (Omepalnyu) ¢ TEepCOHATbHBIMU
JAHHBIMH Pa0OTHMKA, BKIOYas cOOp, CHCTEMATH3aIMI0, HAKOIUICHWE, XPAaHCHHE, YTOYHECHUE
(oOHOBNIEHHE, W3MEHEHHUE), HCIOJIb30BAaHUE, pACIPOCTPAHEHHE (B TOM YHCIE Meperady),
00e3/InYnBaHue, OJIOKMPOBAaHHE, YHHUYTOKEHHE TIEPCOHATBHBIX JITAHHBIX;

UHPOPMALIMOHHAs  CHCTEMa [EepPCOHAJBbHBIX JaHHbIX — HHGPOPMALMOHHAs  CHCTEMa,
IIPEJICTaBIISIIONIAsl COOOM COBOKYITHOCTD IEPCOHAIBHBIX JIaHHBIX, COAEpKAIINUXCS B 0a3€ TaHHBIX,
a TaKke NH(OPMAIIMOHHBIX TEXHOJIOIMH U TEXHUYECKUX CPEICTB, TO3BOJIAIOLIMX OCYILECTBIISATh
00pabOTKy TaKWX MEPCOHAIBHBIX JAHHBIX C MCIOJIH30BAHUEM CPENICTB aBTOMATHU3AIMK WK 0e3
WCIIOJIb30BaHUs TAKUX CPENCTB;

MCIIOJIb30BAaHUE MEPCOHANbHBIX JAHHBIX — JAEUCTBUA (ONEpaLMU) C NMEPCOHATbHBIMU JIAHHBIMU,
coBepIaemble padoToaTeneM (YHOIHOMOYEHHBIM UM JIUIIOM) B LEJAX MPUHATHS peIIeHU Hiu
COBEPIICHHSI WHBIX JEHUCTBHM, MOPOXKIAIIMUX IOPHINYECKHE TOCIEICTBHS B OTHOIICHHUH
paOOTHUKOB WJIM JPYTHX JHIl JUOO0 HMHBIM 00pa3oM, 3aTpardBaloIlUX IpaBa U CBOOOJIBI
PaObOTHUKOB WM JPYTUX JIULL;

KOH(PHUICHIIMAIIBHOCTh ~ MEPCOHAIBHBIX  JIAHHBIX —  00s3aTelibHOe IS COONIOJCHUS
paboTomaTeneM WU JHUIOM, MOJYYHMBIIUM JOCTYN K TMEPCOHAIBHBIM JaHHBIM PaOOTHHKOB,
TpebOBaHNE HE JOMYCKaTh UX PACTIPOCTPAHEHUS O€3 coryiacus pabOTHUKA WJIM MHOTO 3aKOHHOTO
OCHOBaHUS;

6J'IOKI/IpOBaHI/IC MNEPCOHANIBHBIX OaHHBIX — BPEMCHHOC ITPCKPALICHUC c6opa, CUCTEMATH3alluH,
HAKOINICHUSA, HWCIIOJb30BaHUA, PaClpOCTpaHCHUA TCPCOHAIBHBIX AAHHBIX, B TOM YHCIC HX
nepeaadun;

YHUUYTOXXKEHUE (00e3IMYMBaHNE) MEPCOHATBHBIX JAaHHBIX — JEHCTBUS, B pe3ysibTaTe€ KOTOPBIX
HEBO3MO)XHO BOCCTAaHOBHUTH COJIEp’KaHHE MEPCOHATIBHBIX JAaHHBIX B MH(QOPMAIMOHHOW CHCTEME
MIEPCOHANIBHBIX JIAaHHBIX WU B PE3yJbTaTe KOTOPBIX YHHUTOXKAIOTCS MATEPHUAIBHBIE HOCUTEIIH
[IEPCOHAJIBHBIX JTAHHBIX.

1.5. TlepconanmpHble JaHHbIE pPAOOTHUKOB M OOYyYarOIIUXCS OTHOCATCS K KaTeropuu
KOH(UAeHIIMaTbHOU nHpopMauu. Pexum KoH(UIECHIIMATBHOCTH B OTHOIIEHUH MePCOHATBHBIX
JTAHHBIX CHUMAETCS: B CIy4ae uX 00e3TMUMBaHUs, [10 UCTCUEHUH 75 JIET CPOKa UX XPaHEHHs UIIH
B JPYTUX CIy4dasix, MIPeayCMOTPEHHBIX (eepalbHbIMHU 3aKOHAMH.



1.6. Hacrosmee IlomokeHue SBIsETCS JIOKAJIbHBIM HOPMATHBHBIM  aKTOM, KOTOPBIH
yTBEpKIaeTcs paboToaaresieM ¢ y4eTOM MHEHHUS BEHIOOPHOTO OpraHa MEepBUYHON MPOQCOIO3HON
OopraHu3alu B TMOpsake, ycraHoBieHHOM cT. 372 TK P® jus npuHATAS JTOKaIbHBIX
HOPMAaTHUBHBIX aKTOB.

I1. CocTaB nepcoHAJBHBIX JAHHBIX PA0OTHHKOB

2.1. K nepcoHanbHBIM JaHHBIM DPAOOTHHUKOB, IOJy4aeMbIM paboTOAATE]IeM U IOJUIeXkKalUM
XpaHEHHI0 y paboronaTelnss B MOPAIKE, MPEIyCMOTPEHHOM 3aKOHOAATENBLCTBOM Poccuiickoit
®enepanun u HactosAmuM [losokeHrEM, OTHOCATCS ClIEAYIOIINUE TOKYMEHTBI, CoJepKaluecs B
JUYHBIX JiellaX paOOTHUKOB:

-KoIus nacnopTta (ImaclnopTHbIE JaHHbIE pa0OTHHKA);

-KOIIHsI CTPaxOBOT'O CBUJIETENILCTBA FOCYIaPCTBEHHOT'O IEHCUMOHHOTO CTPAaXOBAHUS;

-KOIUS TOKYMEHTa BOMHCKOTO y4yeTa (JUIsl BOGHHOOOSI3aHHbBIX M JIMLL, MOAJIEKAIIUX [IPU3bIBY Ha
BOCHHYIO CITYX0Y);

-KOIus I0KyMeHTa 00 00pa3oBaHMH, KBATU(UKALMY WM HAJMYUU CIEUUAIbHBIX 3HAHUN (TIpU
MOCTYIIEHUHU Ha paboTy, TpeOYyIOIIYIO ClIEIUAJIbHBIX 3HAHUN WM CIIEUAJIbHOM MOJTOTOBKH);
-aHKETHbIE JJaHHbIE, 3all0JIHEHHbIE PAOOTHUKOM NP MOCTYIUIEHUH Ha paboTy WM B Ipolecce
paboter (B T. 4. aBroOHMOrpadus, CBEICHUS O CEMEHHOM IOJIOKCHUU DPAOOTHHKA, MEPEMEHE
(bamMuInK, HAIMYKUU 1€TeH U MOKIUBEHLIEB);

-TOKYMEHTBI, KOTOpPBIE C y4eTOM creun(uku paboThl U B COOTBETCTBHU C 3aKOHOJATEILCTBOM
P® nomxHbl ObITH MpenbsABIEHbl PaOOTHUKOM NP 3aKIOYEHUH TPYIOBOTO JOrOBOpa MM B
MIEPUOJ €r0 JICUCTBUS;

-TPYAOBOM JJOrOBOp (COTJIaleH st 0 BHECEHUH U3MEHEHHH U JIOTOJIHEHUH B HETro);

-3aKJIF0YEHHE 10 JAHHBIM [ICUXO0JIOTMYECKOI0 UCCIIEOBAHUS (€CIIU TAaKOE UMEETCS);

-KOIIMM TPUKA30B O IIpUEMe, IepeBOAax, YBOJbHEHHM, MOBBIIIEHUH 3apabOTHOM IUIATHI,
[IPEMUPOBAHUH, TOOUIPEHUSAX U B3bICKAHUSIX;

-IMYHas KapTouka 1o ¢popme T-2;

-3as1BJICHMSI, 0OBSCHUTENbHbBIE U CITyKEOHbIE 3alIUCKN PAOOTHHKA;

-TOKYMEHTBl O TPOXOXKIACHUU paOOTHHUKOM aTTecTalluM, coOeceloBaHMs, TOBBILICHUS
KBaJIM(pUKaMY (aTTECTAllMOHHBIH JIUCT);

-CIIpaBKa O HAJIMYUM (OTCYTCTBUH) CYAMMOCTHU U (Win) aKTa yroJOBHOTO MpecieoBaHus Tn60
O TMpEeKpalleHUU YrOoJIOBHOIO TPECIEOBAaHUS M0 PEeadMWIUTHUPYIOLIIUM OCHOBAHUAM (IIpH
MOCTYIUIGHUU Ha PaboTy, K KOTOPOH B COOTBETCTBUU C TpynoBbIM KoJekcoM P® uiau mHBIM
denepanbHBIM 3aKOHOM HE JIONYCKAlOTCS JIMIa, HMEIOIIMEe WIM HMMEBIINE CYAMMOCTD,
MOJIBEPTraroIMecs UK MOJIBEPraBIINecs] YTOJIOBHOMY IIPECIIeI0OBAHHUIO).

-IOKYMEHTBI, COJEpKallie CBEACHHUs O pPaOOTHHKE, HAXOXKJIEHHUE KOTOPBIX B JIMYHOM JI€Jie
paboOTHUKAa HEOOXOAMMO /JIsi JOKYMEHTAJIBbHOTO O(GOpPMIICHHS TPYAOBBIX MPAaBOOTHOLIEHUH ¢
paboTHUKOM.

2.2. JIoKyMeHTHI, CO/IeprKallie IepCoHaIbHbIe JaHHbIE PpA0OTHUKOB, CO3AAI0TCS ITYTEM:
-KOTIMPOBAHUS OPUTHHAJIOB;

-BHECEHMsI CBEJICHU B yueTHBIE ()OpMBI (Ha OYMaKHBIX M SJIEKTPOHHBIX HOCUTENSX);
-TIOJTy4EeHUSI OPUTUHAIOB HEOOXOJUMBIX IOKYMEHTOB.

I11. OcHOBHBIE yC/IOBUS IPOBeAeHUs 00Pa0OTKH MePCOHAIBHBIX JAHHBIX PA00THMKOB
3.1. Ilpu ompeneneHun obbemMa W cojepkKaHUs, 00pabaTHIBAEMBIX MEPCOHAIBHBIX JIaHHBIX

paboTHHUKOB, paboTomarens AoJKeH pykoBoacTBoBaThcs Konctutynueit PO, TK PO u unpimMu
benepanbHBIMU 3aKOHAMH.



3.2. O6paboTKa NepCOHATBHBIX JAHHBIX PAOOTHHUKOB MOKET OCYIIECTBISATHCS HCKIIIOYUTEIHHO B
Hesnsix obecredeHus COOII0IEHHS 3aKOHOB U MHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, COJCHCTBUS
pabOTHUKaM B TPYIOYCTpPOICTBE, 00yUYEeHUH U MPOABIKEHUH O CITyx)0e, oOecreueHus TMIHON
0e30macHOCTH PAa0OTHHMKOB, KOHTPOJS KOJMYECTBA M KayecTBa BBHIMOJIHSAEMOH pabOTHl |
obecrieueHns COXpaHHOCTH UMYIIECTBA.

3.3. IlepcoHanbHble AaHHBIE CIEAyeT IONIydaTb y camoro paboTHuka. Eciu nepcoHalbHbIC
JJaHHble paOOTHHKA, BO3MOXKHO IOJYYUTh TOJBKO y TPETbeH CTOPOHBI, TO PAOOTHMK JIOJIKEH
OBITH yBEZIOMJICH 00 3TOM 3apaHee U OT HEro J0JKHO ObITh MOIY4eHO MUChMEHHOE COIIacHe.

3.4. Ilpu mony4eHWH MEepPCOHAIBHBIX JAaHHBIX Pab0TOAaTENh AOJDKEH COOOIIUTH PaOOTHHKY O
eJIsX, MPEIIoIaraéMbIX HCTOYHUKAX M CIIOCO0aX MOIYyYSHHS MIEPCOHATBHBIX JaHHBIX, a TAKKE
0 XapakTepe NOJUIeKAIIMX MOJYYCHUIO MEPCOHAIBHBIX TaHHBIX M TIOCIEACTBUAX OTKas3a
pabOTHMKA AaTh MMCHMEHHOE COTJIaCHE Ha MX IOJydCHHE.

3.5. Paboromarenr HEe uMeeT mpaBa MoiydaTh M 00palOaThIBaTh IEPCOHAIBHBIC JTaHHBIC
pabOTHUKA O €ro MOJMTUYECKHUX, PEIMTHO3HBIX M UHBIX YOSKIEHMAX M 4YacTHOM *ku3HU. B
ClIydasx, HCIOCPCACTBCHHO CBA3AHHBIX C BOIIPOCAMU TPYAOBBIX OTHOmCHHﬁ, JaHHBIC O JacTHOH
AKHU3HU paOoTHUKA (MH(OpMALMS O KU3HEAEATEIBHOCTH B chepe CeMEHHBIX ObITOBBIX, JTUYHBIX
OTHOILIEHHIA) MOTYT OBITH MOJIy4eHBI U 00paboTaHbl PabOTOATENEM TOIBKO C €T0 MMCHMEHHOTO
COIJIacHsl.

3.6. PabGortonmatens He HMeeT mpaBa MONy4aTb M 0OOpadaThiBaTh MEPCOHANbHBIC JTaHHBIE
paboOTHUKA O €ro YWICHCTBE B OOIICCTBCHHBIX OOBCIAMHEHUSX WIH €ro MpodCOor3HOM
NESITeIbHOCTH, 33 HWCKJIIYEHUEM ciy4aeB, mpeaycMorpeHHbix TK PO wnm  uHBIMH
beneparbHBIMU 3aKOHAMM.

3.7. Ilpu moTy4eHuH TIepCOHANTBHBIX JaHHBIX HE OT Pa0OTHHKA (32 UCKIIFOUYCHHUEM CITydaeB, €CITU
NepCOHaNbHbIE JIaHHBbIE ObUIM MpPEeOoCTaBlIeHbl PabOTONATENI0 HAa OCHOBaHMU (hesepaibHOro
3aKOHA WM €CIIM TepPCOHAJbHBIC JAHHBIE SIBISIOTCS OOMIETOCTYMHBIMHU), PadOTOMATENh [0
Hayana oOpaOOTKM TakWX MEPCOHAIBHBIX JAHHBIX 00s3aH IpPeJOoCTaBUTh PAOOTHHUKY
CJIEYIONYIO HH(OPMAITHIO:

-HauMeHOBaHue ((paMUIIUs, UMs1, OTUECTBO) U aJIpEC ONepaTopa WiIn ero MnpeicTaBUTeNs;

-11€71b 00pa0OTKHU MEPCOHATBHBIX JAHHBIX U €€ IPaBOBOE OCHOBAHUE;

-IIpeJiroJIaraeMple 1MoJIb30BaTeNU MEPCOHAIBHBIX TaHHBIX;

-yCTaHOBIICHHBIE 3aKOHO/IATEIILCTBOM IpaBa CyOhEKTa MePCOHATBHBIX JTAHHBIX.

3.8. O6paboTKa yKazaHHBIX IEPCOHAIBHBIX JTaHHBIX paOOTHUKOB paboToarereM BO3MOXKHA 0e3
UX COTJIaCHS B CIEIYIOLIUX CIIydasx:

-TIepCOHAIIbHBIC TAHHBIE SIBIISTFOTCS OOIIEOCTYITHBIMH,

-TIEpCOHAIBHBIE JITAHHBIE OTHOCSTCS K COCTOSIHHIO 3JI0pOBbSl pa0OTHHKAa M WX 00paboTka
Heo0XouMa JJIs 3allUThl €r0 KU3HU, 3/J0POBbS MM WHBIX KU3HEHHO BaXKHBIX MHTEPECOB JHO0
KM3HH, 3/I0pPOBBS] WIIM MHBIX KU3HEHHO BAKHBIX HHTEPECOB JIPYTHX JIHII M TIOTYYCHUE COTIIACHS
pabOTHHKA HEBO3MOXKHO,

-0 TPeOOBAaHUIO ITOJIHOMOYHBIX TOCYJApCTBEHHBIX OPTaHOB B CIyYasX, MPEIyCMOTPEHHBIX
benepabHBIM 3aKOHOM.

3.9. PaOGOTHUKY W UX MPEIACTABUTEIH JIOJDKHBI OBITh 03HAKOMIICHBI ITOJ] POCITHCH C TOKYMEHTaMHU
paboToaTens, ycTaHaBIUBAIOLIUMU MOPSAA0K 00paOOTKU NMEePCOHATBHBIX JAHHBIX PAOOTHUKOB, a
Takke 00 UX MpaBax U 00S3aHHOCTSIX B ATON 00IaCTH.



IV. XpaneHnue u nepeaaya nepcoHaIbHBIX JAHHBIX PA0OTHUKOB

4.1. TlepcoHanmpHble AaHHBIE pPaOOTHUKOB O0OPa30BaTENLHOTO YUPESKICHUS XpaHATCS Ha
OYMa)KHBIX M JIEKTPOHHBIX HOCUTEJIAX B CIIELHAIBHO MPEAHA3HAYEHHOM IS 3TOT0 IOMELCHUH.

4.2. B mpoliecce XpaHEHUs IEPCOHATBHBIX JIAHHBIX pAOOTHUKOB HEOOX0IUMO 00€CTIeUnBaTh:
-TpebOBaHUsl 3aKOHOAATEIHCTBA, YCTAHABIMBAIOIINE IMPABWIA XpaHEHUS KOHQUIACHIIMATbHBIX
CBEJICHUI;

-COXPAaHHOCTh MMEIOIIUXCS JAHHBIX, OrPAaHMYEHUE JIOCTYyNMa K HHUM B COOTBETCTBUU C
3aKoHOAaTeNIbcTBOM P® 1 HactosmmM [lonokennem;

-KOHTPOJb 32 JOCTOBEPHOCTHIO M TOJHOTOW MEPCOHAIBHBIX JaHHBIX, HUX PEryIspHOE
0OHOBJICHHE U BHECEHHE 110 MEPE HEOOXOIMMOCTH COOTBETCTBYIOIIMX U3MEHEHUH.

4.3. Jloctyn K NEpCOHAIBHBIM JaHHBIM pAaOOTHUKOB pa3pelIaeTcs TOJBKO CIHEHAIbHO
YIIOJTHOMOYEHHBIM JIUIAM, TIPU 3TOM YyKa3aHHbBIE JIMILA JOJHKHBI UMETh MPaBO IMOJIy4aTh TOJIBKO
T€ MEPCOHAIBHBIC JaHHBIE Pa0OTHHUKA, KOTOPHIE HEOOXOIUMBI ISl BBIMOTHCHHS KOHKPETHBIX

GbyHKIHIA.

4.4. Nuple mpaBa U OOS3aHHOCTH PAOOTHUKOB OOpPa30BATENBHOTO YUPEKICHHS, B TPYAOBBIC
00513aHHOCTH KOTOPBIX BXOJIUT 00pabOTKa MEepCOHATIBHBIX JAHHBIX PAOOTHHUKOB, OMPEIEIISIOTCS
TaKXe JTOJDKHOCTHBIMU MHCTPYKLIMSIMHU.

4.5. TIpaBo BHYTpPEHHEro JOCTyNa K MNEPCOHAJIbHBIM JaHHBIM PAOOTHUKOB 00pa30BaTEIbLHOIO
YUPEXKJIEHUS UMEIOT:

- PYKOBOJMTEIb OPraHU3alNY;

- pabOTHUK, YbM TIEPCOHAIBHBIC JaHHBIE IOIeXKAT 00pabOTKE;

- pabOTHUKH, YIOJHOMOYEHHbIE B COOTBETCTBUU C INPUKA30M Ha MOJy4YeHHE M JOCTYH K
NEPCOHAIBHBIM JIaHHBIM PAaOOTHUKOB.

4.6. B memsx oOecrieueHHs] HaJIKAIIETO BBITOJIHEHUS TPYIOBBIX OOS3aHHOCTEH JOCTYN K
NEPCOHAIBHBIM JIaHHBIM pabOTHUKA MOXKET OBITh MPENOCTaBIEH Ha OCHOBAaHUM IIpHKa3a
PYKOBOJUTENS 00pa30BaTEIbHOIO YUYPEKICHUS WHOMY paOOTHUKY, NODKHOCTH KOTOPOrO He
BKJIFOYEHA B CIIMCOK JIMI], YIIOJJHOMOYEHHBIX Ha MOJyY€HHUE U JOCTYII K IEPCOHAIBHBIM JIAHHBIM.

4.7. KOpuguyeckuM W (GU3UYECKUM JIMIIAM, OKAa3bIBAIOUIUM YCIYTH O00pa30BaTEIIbHOMY
YUPEXKJIEHUIO Ha OCHOBAHHMH 3aKIIOYEHHBIX TPaKIAHCKO-TPABOBBIX JOTOBOPOB (IMOO HA MHBIX
OCHOBAaHUX), KOTOPHIM HEOOXOAMM JIOCTYyNl K TMEPCOHAIBHBIM JaHHBIM pPaOOTHUKOB
00pa30BaTeNbHOTO YUPEXKJIEHUSI B CBS3U C BBINOJHEHHEM HMH 00S3aTE€NIbCTB MO YKa3aHHBIM
JIOTOBOpaM, COOTBETCTBYIOILIUE JIaHHbIE MOTYT MPEIOCTaBIATHCS padOTOAATENEM TOJIBKO IOCIIE
MOJMUCAHUS C HUMU COTJIAIIEHUS O Hepas3rJalleHnd KOH(UICHIIMATbHOW HH(OpMAIINK.

4.8. PaboTHUKH, OCYIIECTBISIOMNUE OO0pabOTKY TMEepPCOHAIbHBIX IaHHBIX, JOJDKHBI OBITh
YBEJIOMJICHBI O CBOCH OOS3aHHOCTH HE pasrjamiaTh MepPCOHAIbHBIC JTaHHBIE PAaOOTHHKOB, K
KOTOPBIM OHH ITOTYYHIIN JOCTYII.

4.9. Tlomy4arensiMy TIEpCOHANBHBIX TaHHBIX Pa0OTHHKA BHE 00pa30BATEIBHOTO YUPEIKIACHUS Ha
3aKOHHOM OCHOBAHUHU SIBJIIFOTCSI OPTaHbl MEHCHOHHOTO O00ECMeYeHHs, OpPraHbl COIUATBHOTO
CTpaxoBaHUs, OMPEACIIACMBIC B COOTBETCTBUU C (l)ellepaJ'II)HI)IMI/I 3aKOHaMH1 O KOHKPETHBIX BHUOAX
00s3aTeNFHOTO  COIMATBHOTO  CTPaxOBaHWS,  OpPraHbl  MPOKypaTypel ©  JpYyrue
MMPaBOOXPAHUTCIIBHBIC OpraHbl, HAJOI'OBBIC OpPraHbI; (bez[epam)HasI HUHCIICKIUA Tpyaa,
npodecCHOHANBHBIE COIO3bl, a TAaKKE€ HHBIE OpPraHbl M OPraHu3allid B COOTBETCTBUU C
dbeneparTbHBIMU 3aKOHAMH.



4.10. PaboTtonarens HE MOXKET COOOIIATH MEPCOHANBHBIC TaHHBIE PA0OTHUKA TPEThEH CTOpPOHE
0e3 MUCbMEHHOI'0 coryiacusi pabOTHHKA, 32 UCKIIOYEHHEM CIIydaeB, KOrja 3TO HEOOXOAMMO B
HEJSIX TPEAYNPEKICHUS YIPO3bl KU3HU U 3I0POBBI0 Pa0OTHHKA, a TAKXKE B JPYIHX CIIydasXx,
npeaycMoTpeHHbIX TK P® nnu nabiME deepanbHbIMU 3aKOHAMM.

4.11.JIro0ble  nuIa, OOJNIANAIOIIME JOCTYIIOM K IEPCOHAIBHBIM JaHHBIM PaOOTHUKOB
00pa30BaTEeNLHOTO YUPEXKACHUS, 00s3aHbI COOTIOIATh CIICIUANBHBIN PEXKUM UX UCTOIB30BaHUS
W 3anmThl. JInia, mojxy4YMBIINe NEPCOHAIBHBIC JaHHbIC PAaOOTHHKA Ha 3aKOHHOM OCHOBaHUH,
00s13aHBI HCIIOJIB30BaTh WX HMCKJIIOYUATEIHHO B LEISIX, KOTOPHIE 3asBISLIUCH TPH 3aMpoce
COOTBETCTBYIOIEH HH(GOPMAIIUH, a TAK)KE HE pa3rjallaTh TaKyr HHPOpMAIUIo (UCKIFOUYCHHS U3
JAHHOTO MPaBUJIA OTMPECIISIOTCS TOJIBKO (heepaabHbIMUA 3aKOHAMU ).

4.12.JInu10, KOTOPOE MOJTy4YaeT JMYHOE JIeJI0 APYroro pabOTHUKA BO BPEMEHHOE I0JIb30BaHHE, HE
UMeeT IpaBa JejlaTh B HEM Kakue-TM0O IMOMETKH, HCIIPAaBJICHUS, BHOCUTH HOBBIE 3aIlHCH,
U3BJICKATh JOKYMEHTBI U3 JINYHOTO JIeJIa WU TIOMEIATh B HETO HOBBIE.

V. Cnoco0bl1 3aIUTHI EPCOHATBbHBIX JAHHBIX PA0OTHUKOB

5.1. 3ammra nepcoHaNbHBIX JaHHBIX PAOOTHUKOB MPEACTABISIET COOOM peraaMeHTHpPOBaHHBIN
TEXHOJOTUYECKUM, OpPraHUW3allMOHHBIA W HWHOW MpOUECC, MNPEAyNPEeKAAIOMNN HapyLIEHHE
JTOCTYMHOCTH, IEIOCTHOCTH, JOCTOBEPHOCTH M KOH(PUIEHIIMAIBHOCTH MEPCOHAIBHBIX JaHHBIX
pabOTHUKOB 00Pa30BaTEIBHOTO YUPEKIACHUS M OOECICUMBAIONIUN HANIEKHYIO 0€30IacHOCTh
uHpopmanuu.

5.2. 3anmTa NepcOHANbHBIX JAaHHBIX PAOOTHUKOB OT HEMPABOMEPHOI'O MX HCIIOJIb30BAHUS WU
yTparbl o0ecreunBaeTcss paboTomareseM 3a CUeT €ro CpeACTB B MOPSAKE, YCTaHOBIEHHOM
dbenepanbHBIM 3aKOHOM.

5.3. lns obecrieueHust BHYTPEHHEH 3alUTHI IEPCOHATBHBIX TAHHBIX PA0OTHUKOB paboTOAATENb:
-periaMeHTHpPYeT COCTaB pPaOOTHUKOB, (DYHKIMOHAJIBHBIE OO0SM3aHHOCTH KOTOPBIX TpPEOYOT
coOroIeHHsl pexXrMa KOH(UIEHIINAIbHOCTH;

-u30uparenbHO U OOOCHOBAHHO — paclpelenseT JOKYMEHThl M HMH(OpMAIMI0  MEeXIy
pabOTHUKAMHU, UMEIOIIMMHU JJOCTYII K IEPCOHATIbHBIM JaHHBIM;

-CBOEBpEMEHHO o0ecrieunBaeT pabOTHUKOB HHpOpMaLueil 0 TpeOOBaHUAX 3aKOHO/IATENILCTBA 110
3allUTe NEPCOHATBHBIX JaHHBIX;

-o0ecreunBaeT OpraHu3altio MopsAKa YHUUTOXKEHUs HHPOPMaLIUY;

-IPOBOJUT PA3bSICHUTEIbHYIO pabOTy C paOOTHHKAMM, UMEIOIIUMHU JOCTYN K IME€PCOHATbHBIM
JTAHHBIM, IO TIPEIYIPEXKACHUIO YTPaThl CBEIEHUH NpH paboTe ¢ MepCOHaTbHBIMU J1aHHBIMHU.

5.4. 3amuTa CBEOEHMH, XpaHAIMIMXCS B D3JEKTPOHHBIX Oa3ax MHaHHBIX paboronaTens, OT
HCCAaHKIIMOHHUPOBAHHOI'O AOCTYIIA, UCKAXXCHUA U YHHYTOXKCHUA I/IH(l)OpMaHI/II/I, a TaKXXE OT MHBIX
HEMpaBOMEPHBIX JeHCTBUH, 00ecrieunBaeTCs pa3rpaHUueHUEM MpaB J0CTYIA ¢ UCTIOIb30BAHUEM
YYETHOM 3aIMCH U CUCTEMOM MapOJIEH.

5.5. Jlns obecnieueHust BHEITHEH 3alUThI IEPCOHATIBHBIX JAHHBIX pAOOTHUKOB pabOTOIATeNb!
oOecrieunBaeT MOPSAIOK MprUeMa, yUeTa U KOHTPOJIS JesITeIbHOCTH ITOCETUTENEH;

OpraHU3yeT IPOMYCKHON PEKUM;

o0ecrnieunBaeT OXpaHy TEPPUTOPHUH, 3AaHUN, TOMEUIEHHUH, TPAHCIIOPTHBIX CPEJCTB.

5.6. Bce murma, cBsS3aHHBIE C TOJTYYCHHEM, OOpaOOTKOW M 3alIUTONW TIEPCOHAIBHBIX JIAHHBIX,
00s13aHBI IOJITUCATH 0053aTENBCTBO O HEPA3TIANICHUN IEPCOHABHBIX TAHHBIX PaOOTHUKOB.



5.7. B cny4yae BBIABICHHS HEIOCTOBEPHBIX IE€PCOHANBHBIX JAHHBIX pabOTHHKA WK
HETPaBOMEPHBIX JIEHCTBHI C HUMHU Ha INEPUOJ NPOBEPKH paboToAaTeNs 00s3aH OCYIIECTBUTD
OJIOKMpPOBaHKE MEPCOHAIBHBIX JTaHHBIX PAOOTHUKA C MOMEHTa OOpaIleHHsI €ro CaMoro WM €ro
3aKOHHOTO TIPEJICTaBUTENS MO0 TONYYCHHs 3arpoca YIOJHOMOYEHHOIO OpraHa IO 3allluTe
paB CyObEKTOB.

5.8. Ilpu BBISIBICHMH HENPAaBOMEPHBIX JEHCTBUH C MEPCOHAIBHBIMU JAaHHBIMH PAaOOTHHKA
paboTonaTenb 0053aH YCTPAaHUTH JIOMYIICHHbIE HapylleHHs He Oojee Tpex pabouux IHEH ¢
JIaThl TAKOT'O BBISABIICHUS.

B ciaydyae HEBO3MOXXHOCTH YCTpaHEHHs JOMYIIEHHBIX HapYIIEHUH paboToaTenh HE IMO3IHEE
4YeM 4epe3 TpH padodMX JIHS C JaThl BHIIBICHHUS HETIPABOMEPHOCTH JICHCTBUH C EPCOHAIBHBIMU
JTAHHBIMH PaOOTHUKA 00s513aH YHUUYTOXKHUTD NEPCOHAIBHbIEC JaHHbIE Pa0OTHHUKA.

5.9. B ciyuyae or3biBa paOOTHHUKOM corjiacus Ha 0OpaOOTKYy CBOMX IEPCOHAIBHBIX JTAHHBIX
paboromarens 00s3aH TPEKPaTUTh O0O0pabOTKY TEPCOHANBHBIX JaHHBIX pabOTHUKA U
YHUYTOXKUTh HMX B CpPOK, HE TPEBBINAIOIIANA Tpex pabouux JHEH ¢ JaThl MOCTYIUICHHUS
YKa3aHHOTO OT3bIBA, €CJIM HWHOE HE MPEIYCMOTPEHO COTJIANICHUEM MEXITy pPaOOTHHKOM U
paboToaaTeiem.

VI.IlpaBa paGoTHMKOB B IeJAX o0ecreYeHHs 3alUTHI TEePCOHAIBHBIX IAHHBIX,
XpaHsimuxcs y padoroaareJist

6.1. B mensx oOecrneyeHHs 3alIMTHI MEPCOHAIBHBIX MAHHBIX, XpaHAMUXCS y paboTomaTens,
pabOTHUKM UMEIOT IPaBO Ha OeCIUIaTHOE NOJyYeHHE OIHOM HH(pOpMAIUHU O:

JWIAX, KOTOpble HMMEIT JOCTYH K MEPCOHAIBHBIM JaHHBIM WM KOTOPBIM MOXET OBITh
IPEJOCTaBIIEH TaKOH J10CTYII;

nepevHe 00padaThIBa€MbIX IEPCOHANBHBIX JTaHHBIX U ICTOYHUKAX UX MOIYYCHUS;

cpokax 00pabOTKM NEPCOHATBbHBIX JAHHBIX, B TOM YHCIIE CPOKAX UX XPAHEHHUS;

IOPHINIECKUX MTOCIIEICTBUSAX 00pabOTKH UX MEPCOHATBHBIX JAHHBIX.

6.2. PaBOTHUKM UMEIOT MPaBO Ha:

-OecIiaTHOE TMOJyYeHUE TMOJHOW WH(OpPMAIMKU O CBOUX MEPCOHAIBHBIX JAaHHBIX U 00paboTKe
ATHUX JIaHHBIX;

-CBOOO/IHBIN OECTIaTHBIN JOCTYI K CBOMM IEPCOHANBHBIM JTAHHBIM, B TOM YHCIIE Ha TOIY4YeHUE
KoM JII00OH 3amMcu, cojepalleil NmepcoHajgbHblE JaHHbIE PAa0OTHHKA, 33 MCKIIOYEHHEM
CITydaes, MPeyCMOTPEHHBIX (hesiepalbHbIM 3aKOHOM;

-Onpe/ieTIeHUEe CBOUX MPeICTaBUTENEHN /IS 3aIlUThl CBOMX MEPCOHATBHBIX JJAHHBIX;

JOCTYT K OTHOCSIITUMCS K HUM MEIUIIMHCKAM JaHHBIM C TIOMOIIHI0 MEUIIMHCKOTO CIIEIHATICTa
10 UX BBIOOpY;

-TpeOoBaHre 00 WCKIIOYEHWH WM WCIPABICHUM HEBEPHBIX WJIM HEIMOJHBIX IEPCOHAIBHBIX
JTaHHBIX, a TaKXe JaHHBIX, 00paboTaHHBIX ¢ HapymeHueMm TpeboBanuit TK P® wumu umHOro
denepanbHoro 3akoHa. [Ipu oTkaze paboronaTenss MUCKIOYUTh WM UCHPABUThH MEPCOHAIBHBIC
NaHHbIe paO0OTHWKAa OH WMEET IMPaBO 3asBUTh B MHCBMEHHOW (opMe paboTOAaTEeNo O CBOEM
HECOIJIaCUM C COOTBETCTBYIOIIMM OOOCHOBaHMEM TaKOro Hecoryiacus. IlepcoHanbHble JaHHBIE
OIICHOYHOTO XapakTepa pa0OTHUK HMMEET IMPaBO JOTOJHUTH 3asBICHHEM, BBIPAKAIOIUM €ro
COOCTBEHHYIO TOUKY 3pEHUS;

-TpeboBaHne 00 M3BEUICHUH paboTo/aTeNeM BCeX JUI, KOTOPbIM paHee ObUIM COOOIIEHBI
HEBEpHBIC WJIM HETIOJIHBIE MEPCOHANIbHBIE JaHHBIE paOOTHHKA, 000 BCeX MPOU3BECHHBIX B HUX
UCKJTFOUEHUSIX, HCITPABIICHHSIX FITU JTOTIOJTHEHUSIX;

-00>kaJloBaHME B CYJ| JIOOBIX HEMPaBOMEPHBIX JeWCTBUI mnu Oe3neiicTBust paboTomarens mpu
00paboTKe U 3alIUTe ero NePCOHATbHBIX JaHHbIX.

6.3. PaGoTHHMKM HE JTOJKHBI OTKA3bIBATHCS OT CBOMX MIPAB HA COXPAHEHUE U 3aLIUTY TAHHBI.



VIIl. O6s13aHHOCTH pPa0OTHUKOB B IeJIsIX 00ecneYeHUsl 10CTOBEPHOCTH MX MEPCOHAJIbHBIX
JTAHHBIX

7.1. B nensx obecneyeHus JOCTOBEPHOCTH IMEPCOHANBHBIX JAaHHBIX PAOOTHUKH OOS3aHBI:

npu npuemMe Ha paboTy B 00pa3oBaTEIbHOE YUPEKIACHHUE MPEICTABIATH O cebe TOCTOBEPHBIE
CBCJCHHMS B TIOpSAIKE W o00beMe, MPEAYCMOTPEHHOM 3aKOHOJATEIbCTBOM PoccHiicKOM
®denepaunu;

B CJIy4ae M3MCHEHHMSI IIEPCOHAIBHBIX JIAHHBIX Pa0OTHHKA ((paMHIIus, KM, OTYECTBO, aJ[PeC MecTa
JKUTEIIbCTBA, TACIIOPTHBIC JlaHHBIC, CBEACHHS 00 O0O0pa3oBaHWUU, COCTOSHUU 3JIOPOBBS
(BCIIEZICTBHE BBISBJICHHS B COOTBETCTBHH C MEIMIMHCKHM 3aKIIOYCHUEM ITPOTHBOIOKA3aHHIM
JUTSL BBITIOJTHEHUSI PAaOOTHUKOM €T0 JIOJDKHOCTHBIX, TPYAOBBIX O0S3aHHOCTEH) U T.M.) COOOIIATh
00 3TOM pabOTOATEIIO B Pa3yMHBIE CPOKH.

VIII. OTBeTCTBEHHOCTh 3a HapyLIeHHe HOPM, peryJupylmux o0padoTKy W 3ammTy
NEePCOHAJILHBIX JAHHBIX PA0OTHHKOB

8.1. Jluma, BUHOBHBIC B HAPYLICHUH HOPM, PETYIHPYIOUMX IOIydeHHE, 00pabOoTKy M 3aIIUTy
HEPCOHANBHBIX JaHHBIX PAaOOTHUKA, MPHUBJIEKAIOTCS K IUCHMIUIMHAPHOM M MaTepuaIbHON
OTBETCTBEHHOCTH B ToOpsake, ycraHoBieHHOM TK P® u mHbIMEH (enepalbHBIMU 3aKOHAMH, a
TAK)K€ IPUBJIEKAIOTCA K TIPAKIAHCKO-IPAaBOBOM, aJAMMHHMCTPAaTUBHOM U  YIOJOBHOM
OTBETCTBEHHOCTH B TIOPSIIKE, YCTAHOBIEHHOM (he/iepaTbHBIMU 3aKOHAMHU.

8.2. 3a HeucnoJHEeHNe WK HeHaAJIeKalllee UCTIOHeHNEe pa0OTHIKOM I10 €r0 BHHE BO3JIOKEHHBIX
Ha HEro o0s3aHHOCTEH MO COOJIOJEHHMIO YCTAHOBJIEHHOTO IOpsJKa pabOThl CO CBEIACHUSIMHU
KOH(QHICHIIMATHHOTO XapakTepa paOOTHUK HECeT AMCUUIUIMHAPHYIO W MaTepHaIbHYIO
OTBETCTBEHHOCTb B MoOpsake, ycraHoBiIeHHOM TK P®, u uHyr0 10pUINYECKYI0O OTBETCTBEHHOCTh
B TIOPSIZIKE, YCTAHOBJICHHOM (heZiepaibHbIM 3aKOHOM.

8.3. .HI/H_[a, B 00SI3aHHOCTh KOTOPBIX BXOAUT BCIACHUC TICPCOHAJIBHBIX HJaHHBIX pa6OTHI/IKOB,
00s13aHBI 00CCIIEUNTD KaXXJ10MYy BO3MOXHOCTBH O3HAKOMJICHHA C NJOKYMCHTAMH M MaTCpHaJlaMU,
HCIMMOCPCACTBCHHO 3aTparuBarOmiuMu €ro IpaBa u CBO60,Z[BI, €CJIN HOC HC NPCAYCMOTPCHO
3aKOHOM.

HemnpaBomepHbliif 0TKa3 B IPeJOCTABICHUN COOPAHHBIX B YCTAHOBJIEHHOM IOPSIIKE TOKYMEHTOB,
1100 HECBOEBPEMEHHOE MTPEJOCTaBIEHUE TAKUX TOKYMEHTOB WM MHOM HH(pOpMAlUU B ClTy4asX,
IPEIYCMOTPEHHBIX 3aKOHOM, JHMOO TIpPENOCTABICHUE HENOJHOM WM 3aBEIOMO JIOKHOM
uHpOpPMALlUK BJIEYET HAJOXKEHHE Ha JIOJUKHOCTHBIX JIMI[ aJMUHHMCTpPAaTUBHOro mmrpada B
pasmepe, onpenensemoM Kogekcom P® 00 aaMMHHUCTpaTUBHBIX PAaBOHAPYILIEHUSX.

IX. 3akaouenue
9.1. Pabortonmatenb 00si3aH O3HAKOMHUTH PAOOTHUKOB ¢ HacTosmuM [lomoxeHwem, a Takxke C
BHECEHHBIMH B HETO0 HW3MCHCHHUSMH U JONOJIHEHUSMH TIOJT POCHUCh C YKa3aHHEM JaThl

O3HAaKOMIJICHHA.

9.2. I3mMeHeHus U J0NOJMHEeHUs B HacTosee [loroxkeHne BHOCITCS B TOPSIIKE, YCTAHOBICHHOM
cT. 372 TK P® mii npuHATHS TIOKAJIBHBIX HOPMATUBHBIX aKTOB.



